
Attachment 7

Enter Estimated and Actual expenses for each category in respective tables in this worksheet, and Event Name in cell D1 to customize the title of this and other worksheets. Subtitle of this worksheet is in cell H1. Helpful instructions on how to use this worksheet are in cells in this column. Next instruction is in cell A3.EXPENSES

Total Expenses label is in cell at right, Estimated label in cell G3, and Actual in H3. Estimated

Total Estimated Expenses in cell G4 and Total Actual Expenses in H4 are auto calculated. Next instruction is in cell A6. $60,000.00

Enter Site Expenses in table starting in cell at right and Refreshments Expenses in table starting in cell F6. Next instruction is in cell A13.Site Estimated Actual Refreshments Estimated Actual

Brentwood City Park $5,000.00 Food $750.00

Site staff Drinks $300.00

Equipment Linens

Tables and chairs Staff and gratuities

Total $5,000.00 $0.00 Total $1,050.00 $0.00

Enter Decorations Expenses in table starting in cell at right and Program Expenses in table starting in cell F13. Next instruction is in cell A21.
Decorations Estimated Actual Program Estimated Actual

Performers $35,000.00

Balloons Speakers $3,000.00

Paper supplies Travel $1,750.00

$2,000.00 Hotel $1,750.00

Sound & Staging $8,000.00

Total $2,000.00 $0.00 Total $49,500.00 $0.00

Enter Publicity Expenses in table starting in cell at right and Prizes Expenses in table starting in cell F21. Next instruction is in cell A27Marketing Estimated Actual

Graphics work $500.00

Photocopying/Printing $500.00

Elecronic Billboards $1,000.00

Total $2,000.00 $0.00

Enter Miscellaneous Expenses in table starting in cell at right.

TOTAL EXPENSES

East County Juneteenth Celebration


